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Guide to creating a NEST Pension Deduction

This guide will give you an overview of how to configure your Alternative Qualifying Scheme if

you are using NEST and covers:

B How to configure the NEST Pension fund including the standard employee and employer

B How to amend individual employee and employer contributions

contributions

With NEST, employers can calculate the pension deduction based on a percentage of Qualifying

Earnings, Pensionable Earnings or Total Earnings; for more information click here.

[RIS GP Payroll has the following options available:

Auto Enrol - Salary Sacrifice

Auto Enrol - Stakeholder

Auto Enrol - with Tax Relief
Pensionable Earnings - Salary Sacrifice

Pensionable Earnings - with Tax Relief
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http://www.nestpensions.org.uk/schemeweb/NestWeb/public/helpcentre/contents/how-to-calculate-contributions.html

Creating the NEST Pension Fund

GP Practices in the UK should all be using the NHS Pension scheme as their default pension

fund. Practices who have employees who are not eligible to join the NHS Pension scheme must

also set up an Alternative Qualifying Pension Scheme. NEST can be used as the Alternative

Qualifying Scheme.

To configure the NEST Pension Fund

1. Go Setup/ Options | 4 -
Practice Pension
Details

2. Select Auto Enrolment
Details then click
Pension Fund Details

Setup Options

| 12 - Tax/NI Parameters I 13 - Screen Appearance I 14 - Previous years' payrolis I 15 - Licence

| 9 - Design User-definable Summaries 10 - Rearrange Employee Order 11 - Automatic Change of Tax Codes

| 5- Staff Budgets & - Define Employee Group Headings 7 - Direct Banking 8 - Accounts Link

Instructions 1 - Program Options 2 - Passwords 3 - Practice PAYE Details 4 - Practice Pension Details

Chooge the comect Pension Agency. Enter the detailz in the other fields as they will be printed on pension summary
statements. The postcode is important as it is printed on the GP1 [England).

- Pengion Agency

" England/wales " Scotland * Morthem Ireland

Auto Enrolment
Employer Contribution Rate | 16.30 2¢ Details
I™ Round employer contributions up AE Canfiguration

From 1 April 2019 the emplover contribution rate for England and “wales ool

will be 14.38%,20.90% in Scotland and 16.30% in Morthern Ireland.

r~ Practice Details for Pension Agency

Practice refersnce number 12345

Practice Name

OpenEnrol
Login

Practice address

|
|
I Cancel Q
|
Post code m=le @

o
E —

Configure Pension Fund Details

Name Addiess Scheme Ref. Bank Details Default for AE?
HHS Pension 5cheme I
<The Stakeholder pension name goes here> [
<The &lternalive penzion name goes herer o

EX )

Cancel Q I I Help @ ]

3. Choose The Alternative Pension name goes here and click Edit
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Enter the scheme Name and
Address and Contact Details

Select the Scheme Type -
Defined Contributions

Enter the Scheme Ref, for
example EMP00012345

Choose the Opt-Out Period

Setup the Contribution
Details which apply to your
NEST contract

Altemative Pension Fund Details
General Detals Bank Detals
Ousiying Scheme 7 Mame [HSEC
Hame [NEST Addess [2 TETBURY CLOSE
Address [Mene Hal [MARTLAND PARK.
[MARTLAND PARE. [wican
[wigan Postcods [WNSOLA
PostCode [WHSOLA SoiCode [1223

Telephons (0123456763
Contact [Richard Hawking
Email Address [lo@nestpersions oig uk
Wbsite [wwwi.nesipentions oeg.uk
Emplopes Portal |
Scheme Type | Defned Bersifit:

Aceount Humber [12345678
Aecount Name [IRIS GROUPLTD

Bark Reisence 1 |

Bark Reletence 2 |

Contribution Dratads
=]

g Fref [EH-PWJ?M [Pansion Type [Mu Erecl - Salary Saciifice ﬂ

OptOutPeiod [ 1[5 Monis EmplpeeRate [ 100 &% CE i
Min. Corlrib

Employes Rate | 1 % CE rrle.mmu.[l—

Pancion Dutput
File D otasdy

Configues Pensonable
Eaimings

EXJEI X1

The NEST contributions can be configured in different ways depending upon the type of NEST

pension scheme you have:

Auto Enrol - Salary Sacrifice

Auto Enrol - Stakeholder

Auto Enrol - with Tax Relief

Pensionable Earnings - Salary Sacrifice

Pensionable Earnings - with Tax Relief

To amend individual Employee and Employer Contributions (after the
initial enrolment)

1.

Go to Employee Details | Pension
Details | Auto Enrolment Details

Under the Contributions section
amend the Employer and/or Employee

deduction

Auto Ei -A tive Qualifying Pension Scheme Details
Required fields in this screen are populated automatically during the auta enralment process although you
can enter detailz manually.
r~#Auto Enrolment Detail
‘Worker Status | Elighiz Jobholdzr ~|
‘wharks outside of LK. ™ Tansitional Period [l Penslljon U‘Dl Out
etals
Persion Fund I MEST ;I
Pension _Dutpul
Auta Errolmert Date [ osanE Details
Deferral Date I =
Opt-in Date I [ oK e
Join Date I [
Opt Out Reference Number
iy
Pension Information Provided 06/04/2016 R
Contributions Ceased I [
i~ Contribution;
Employer Employee
" fived monthly payment € fived monthly payment
1.00 0.80
& percentage of salay (& percentage of salay
I~ Deduct basic rate tax
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Pension Types

Auto Enrolment - Salary Sacrifice

Salary sacrifice pension contributions are deducted from the employee’s pay before the Tax and
National Insurance is calculated which means that the employee pays less Tax and National

Insurance.

If the pension fund is a basic Auto Enrolment scheme, this means that the pension deduction is

calculated as a percentage of an employee’s Qualifying Earnings.

Auto Enrolment - Stakeholder (Sometimes also known as Relief at Source)

Stakeholder pension contributions are deducted from the employee’s pay after Tax and National
Insurance have been calculated. The employee then receives basic rate tax relief on the pension
deduction (20% for 2020/2021 tax year). Higher Rate taxpayers can claim the additional tax relief
directly from HMRC.

For Stakeholder pensions, only 80% of the employee’s eventual contribution is deducted from
the employee, as the 20% tax relief is applied directly to the employee’s pension pot.

If the stakeholder scheme is a basic auto enrolment scheme then the pension contribution is
calculated as a percentage of an employee’s Qualifying Earnings.

Auto Enrolment - with Tax Relief (Sometimes also known as Net Pay
Arrangement)

With Tax Relief, pension contributions are deducted from the employee’s pay before the Tax is
calculated but after the National Insurance has been calculated. The employee therefore pays

less tax but there is no reduction in National Insurance.

Again if the pension scheme is a basic auto enrolment scheme, the pension contribution is

calculated as a percentage of an employee’s Qualifying Earnings.

Pensionable Earnings - Salary Sacrifice

Where the pension scheme is not a basic auto enrolment scheme, the pension contributions will
be based on pay elements specified by the pension provider and these will need to be set in GP
Payroll. In this type of the scheme the pension contributions will be based on all the earnings for

each pay element (not just earnings between the lower and upper earning thresholds).

The pension deduction is calculated as a percentage of pay element earnings before the Tax and
National Insurance is applied, meaning that the employee pays less Tax and National Insurance.
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Pensionable Earnings with Tax Relief

Where the pension scheme is not a basic auto enrolment scheme, the pension contributions will
be based on pay elements specified by the pension provider and these will need to be set in GP
Payroll. In the type of the scheme the pension contributions will be based on all the earnings for
each pay element (not just earnings between the lower and upper earning thresholds).

The pension deduction is calculated as a percentage of pay element earnings before Tax but
after National Insurance has been applied, meaning that the employee pays less Tax but the
usual amount of National Insurance.

It is the employers’ responsibility to ensure that you are aware what type of pension scheme you
have signed up for that this is set up correctly in the software. If you are unsure of any of the
details required, then you must contact your pension provider (IRIS GP Payroll Support will not
be able to assist as they will not know the details of your contract with your pension provider).

Qualifying Earnings Definition
The definition of Qualifying Earnings for Auto Enrolment purposes is earnings above the Lower
Earnings Threshold up to the Upper Earnings Threshold.
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Useful numbers

HMRC online service helpdesk HMRC employer helpline

Tel: 0300 200 3600 Tel: 0300 200 3200
Fax: 0844 366 7828
Email: helpdesk@ir-efile.gov.uk

Tel: 0300 200 3211 (new business)

Contact Sales (including stationery sales)

For IRIS Payrolls For Earnie Payrolls For IRIS Payroll Professional

Tel: 0344 815 5656 Tel: 0344 815 5676 Tel: 0345 057 3708

Email: sales@iris.co.uk Email: earniesales@iris.co.uk Email: payrollsales@iris.co.uk
Contact Support

Your Product Phone E-mail

IRIS PAYE-Master 0344 815 5555 payroll@iris.co.uk

IRIS Payroll Business 0344 815 5555 ipsupport@iris.co.uk

IRIS Bureau Payroll 0344 815 5555 ipsupport@iris.co.uk

IRIS GP Payroll 0344 815 5555 gpsupport@iris.co.uk

IRIS GP Accounts 0344 815 5555 gpaccsupport@iris.co.uk

Earnie or Earnie 1Q 0344 815 5555 earniesupport@iris.co.uk

IRIS Payroll Professional (formerly Star) | 0344 815 5555 payroll-support@iris.co.uk

IRIS is a trademark.
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