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This guide will take you through the steps required to get IRIS Payroll transferred to a new PC

Transferring IRIS Payroll to a new PC

running a local installation.

You will need some media to copy your data onto to move to the new PC ie. USB memory stick.

Gather Current Payroll Data from Existing PC

= The first step is to get a copy of your data for transfer. Check in your current system
where the program and data file are stored.
= Go to the help tab and click About IRIS Payroll This will show the system information:

Roliback Help

o “l 0
v » )

Employee Data File Delete About IRIS
Debug Rebuild Employee | Payroll Business

Support Tools System Informatio

= The folders listed under Program and Data are the ones we need to copy.

B8 About R1s Payroll Business Version 2.8.0 x

The 2007 Microsolt Office User Interface is subject to
protection under LS. and international intelectual property
laws and is used by IRIS Business Software Ltd. under license
from Microsoft.

IRIS Payrol Business Version 2.8.0 - (29/01/1313:24)
0 i 822 Crystal Runtime Version - 9.00

Program > C:\IPBRTI
Data > CAPBRTIA

= In most cases, these will be the same location unless you have changed the default

settings. Make a note of these folders and close IRIS Payroll down.

= Now we know what to copy; Go to Computer or My Computer and browse to find the
folder(s) as shown in the About IRIS Payroll window. When found, right-click on the
folder and Copy.

=  Paste the folder(s) onto the memory stick; Go to Computer or My Computer. You
should see on this menu your memory stick, right click on this and Paste. This will copy
your data over to the memory stick for transfer. Once the progress bar completes
remove the stick and take it to the new PC.

Copying Payroll Data to new PC

= Plug the memory stick into the new PC, open the Computer or My Computer menu
and double-click on the memory stick to open the contents. Find the folder you copied
onto the memory stick. Right click on this and copy. Go back to Computer or My
Computer. On the drive labelled as C: right-click and Paste.

= Once the copy is complete we need to install IRIS Payroll to the folder you've just
copied to the C: drive.
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Download the latest version of the program here.

Installing Payroll on the New PC.

= Once the download is complete double click the saved file IRIS_Payroll_xxx.exe to start
the installation. In the wizard, leave the default settings as is and click Next until you

see this screen:

85 oI
Choose Destination Location

Select folder where setup will install files.

Setup wil install IRIS Payroll Business in the following folder.

To install to this folder, click Next. To install to a diferent folder, click Browse and select
another folder.

Destination Folder

CAIRIS Pagroll

InstaliShield

[ <Back | New> | [ Cancel |

= Here we need to change the destination folder to match the one copied over from the
old PC. Click the Browse button:

Choose Folder LB S

Please select the installation folder.
Path:
C:\IPBRTI
| Directories:
JJ Bureau -
), earnie F|
J. GPACC
|, GPPData
). inetpub
J. IPBRTI
I, iport X
| < | ] ’
| |
Lo ][ concel |

= In the list find the folder you copied over, click on it to highlight and click OK. Check the

destination folder is now showing correctly:
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Choose Destination Location
Select folder where setup will install fles.

Setup will install IRIS Payroll Business in the followang folder.

To install to this folder, click Next. To install to a different folder, click Browse and select
another folder.

Destination Folder
C:AIPBRTI Browse...

InstallShield

[ <Back | MNewt> | [ Cancel |

= Continue to click Next and complete the installation. Once this is finished you will be
able to log into IRIS Payroll and pick up where you left off on the original PC.

“Data Files Cannot Be Found at...... g

If the file path has changed between the old and new PC you will need to point the software to the
data file when you first start the program.

If you see the following message:

IRIS Payroll Business x

L Data Files cannot be found at "CAIPBRTIY
e Y

Do you want to search for them?

Yes | Mo -

Click Yes. In the list find the file xxxxDATA.MDB (xxxx is the company number eg. No.1 =
0001DATA.MDB), click on this and click Open This will now set the new data location.

www.iris.co.uk/customer



JIRIS

Additional Software and Services Available

IRIS AE Suite™

The IRIS AE Suite™ works seamlessly with all IRIS payrolls to easily manage auto enrolment. It will
assess employees as part of your payroll run, deduct the necessary contributions, produce files in
the right format for your pension provider* and generate the necessary employee
communications.

IRIS OpenPayslips

Instantly publish electronic payslips to a secure portal which employees can access from their
mobile phone, tablet or PC. IRIS OpenPayslips cuts payslip distribution time to zero and is included
as standard with the IRIS AE Suite™.

IRIS Auto Enrolment Training Seminars

Choose from a range of IRIS training seminars to ensure you understand both auto enrolment
legislation and how to implement it within your IRIS software.

Useful numbers

HMRC online service helpdesk HMRC employer helpline

Tel: 0300 200 3600 Tel: 0300 200 3200
Fax: 0844 366 7828 Tel: 0300 200 3211 (new business)
Email: helpdesk@ir-efile.gov.uk

Contact Sales (including stationery sales)

For IRIS Payrolls ‘ For Earnie Payrolls
Tel: 0844 8155700 Tel: 0844 8155677
Email: sales@iris.co.uk Email: earniesales@iris.co.uk

Contact support

Your Product ‘ Phone ‘ E-mail

IRIS PAYE-Master 0844 815 5661 payroll@iris.co.uk

IRIS Payroll Business 0844 815 5661 ipsupport@iris.co.uk

IRIS Bureau Payroll 0844 815 5661 ipsupport@iris.co.uk

IRIS Payroll Professional 0844 815 5671 payrollpro@iris.co.uk

IRIS GP Payroll 0844 815 5681 gpsupport@iris.co.uk

IRIS GP Accounts 0844 815 5681 gpaccsupport@iris.co.uk

Earnie or Earnie IQ 0844 815 5671 earniesupport@iris.co.uk

IRIS & IRIS Software Group are trademarks © IRIS Software Ltd 06/2015. All rights reserved
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